
Fill out the Monthly
Reimbursement
Request form in

Apply

Is this a $0 request?

No

Upload your cover
letter using the

provided template
on your agency

letterhead

Upload your
updated Excel

Workbook - make
sure you include

the exact Scope of
Work reference for

each expense

Upload your
supporting

documentation
(invoice, purchase
order, and proof of

payment, in that
order, for each

expense)

Done! Make sure
you click the green

"Submit" button

Yes

Upload your
updated Excel

Workbook with a
$0 entry for the
current month

How to Complete a CRGA Grant Monthly Reimbursement Request




